
Internship Requirements and Deadlines
Requirements-
Our internships are very competitive, please contact our agency early if you are interested in interning.

1. Download and fill out the Internship Application.

2. Call our Director of Human Resources at (570)-784-6632 to indicate interest in what internship and semester you are interested in applying for.

3. Submit the internship application, a resume, brief writing sample (2-3 pages), two Intern Recommendation Forms, and a copy of your unofficial transcript.

4. After all of these materials are received the Director of HR will schedule a first interview.

5. After the first interview the Director HR will forward your information to the appropriate department supervisor who will contact you for a second interview.

6. If you’re accepted for the internship you will meet with our Director of HR to complete all the appropriate paperwork for our agency. If the internship requires you to work directly with our clients, you will be required to complete an 86-hour Direct Service Training Course that must be completed within two weeks of starting the internship.

Deadlines-
Fall Applicants:
· Deadline for Application and Accompanying Materials: July 15th
· Deadline for First Interview: July 25th
· Deadline for Second Interview: August 3rd
· Deadline for completing 86 hr. training: Two weeks after the internship start date.
· Strongly encouraged to complete before the start date.

Spring Applicants:
· Deadline for Application and Accompanying Materials: November 15th
· Deadline for First Interview: November 25th
· Deadline for Second Interview: December 5th
· Deadline for completing 86 hr. training: Two weeks after the internship start date.
· Strongly encouraged to complete before the start date.

Summer Applicants:
· Deadline for Application and Accompanying Materials: April15th
· Deadline for First Interview: April 25th
· Deadline for Second Interview: May 2nd
· Deadline for completing 86 hr. training: Two weeks after the internship start date.
· Strongly encouraged to complete before the start date.
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